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NEW SUPPLIER REQUEST FORM 

All sections of this form MUST be completed prior to requesting approval. 

Section 1 - Supplier Details (To be completed by the Supplier) 

Supplier Full Company Name (Legal Entity Name): 
 

Supplier Trading Name (if applicable):  

Supplier ABN:  

Supplier’s Street Address:  

Supplier’s Postal Address: 
 

 

Purchasing Contact Details 

Name: 

Phone: 

Email: 

 

Accounts Contact Details 

Name: 

Phone: 

Email: 

 

Bank Account Details 

Account Name: 

BSB No.: 

Account No.: 

 

If your company will be providing a Service at site, proof 
of current insurances must be supplied prior to granting 
access to site. 

If YES, attach application Insurance Certificates for: 

Public & Products Liability Yes No N/A 

Motor Vehicle/Mobile Plant Yes No N/A 

Workers’ Compensation Yes No N/A 

Professional Indemnity Yes No N/A 

We have read and accepted Brightstar Purchase Order 
Standard Terms and Conditions as set out at 
https://brightstarresources.com.au/  

Yes No 

  

We meet all applicable Insurance Requirements and 
have provided Certificates of Currency as part of this 
application 

Yes No 

  

Is there a real, potential or perceived conflict of interest 
between the Supplier, any of the Supplier’s key 
personnel and Brightstar? 

Yes No 
Request 
Discussion 

Supplier Authorised Signatory 

Name of Authorised Signatory: Position of Authorised Signatory: 

Signature: Date: 

https://brightstarresources.com.au/
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Section 2 – New Supplier Information (To be completed by the Requestor) 

Goods/Services Required 
Goods  On-Site Services Off-Site Services 

Equipment Hire Labour Hire  

Description of Goods and/or Services to be provided by 
the supplier: 

 

Supplier Representative Details: 
 

Name: Position: 

Email: Phone: 

Estimated Spend Per Annum: $ 

Alternative quotations required in accordance with 
Purchasing Policy? 

Yes No 

Alternative quotations sourced in accordance with 
Purchasing Policy? 

Yes No 

Can an existing supplier be utilised? Yes No 

Justification: 

 

 

 

Pronto Code 

☐  Brightstar Resources Ltd (BTR) ☐ L02 Second Fortune Gold Project Pty Ltd ☐ L04  Lord Byron Mining Pty Ltd 

☐  ☐  ☐  

 

Section 3 - Approvals 

Requestor 

Name: 
I confirm that there is no real, potential, or perceived conflict of interest 
between any of the supplier’s key personnel and me. 

Signature: Date: 

 Authorised Person (Refer to DOA) 

Name: 
I confirm that there is no real, potential, or perceived conflict of interest 
between any of the supplier’s key personnel and me. 

Signature: Date: 

Commercial Manager 

Name: 
I confirm that there is no real, potential, or perceived conflict of interest 
between any of the supplier’s key personnel and me. 

Signature: Date: 

Authorised for Pronto Database Yes No 
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Section 4 - Brightstar Finance Department Checklist 

ASIC Register and Business Name and ABN check Yes No 

Trading address validation Yes No 

Supplier Verification Call Finance Contact Name:  

Supplier Contact Name:  

Telephone # Called:  

Date Called:  

Accounts Payable – Input into Pronto Database 

Pronto Supplier Code: 
 

Processed By: Date: 

Checked By: Date: 

 


